SUMMARY
Your resume objective is a focused 2-3-sentence statement that demonstrates your interest and candidacy for the position you hope to land. As a student or entry-level candidate, you should consider writing an objective, tailoring it to each position you apply for. Take the time to write a compelling, custom objective.
EXPERIENCE
Director
MONTH 20XX - PRESENT
· Focus on your contributions, not your responsibilities. For example, “Grew digital marketing ROI by 14%” is much better than saying, “Led digital marketing efforts.”
· Start your job description bullet points with active verbs rather than personal pronouns. For instance, “Designed and implemented work ticketing system” propels your content forward while “I designed and implemented work ticketing system” slows the recruiter.
· Quantify your impact whenever possible because numbers corroborate your claims. Stating that you “Uncovered $3.2M in potential savings” shows a real result over a generic claim of “Discovered potential savings.”

Business Manager
MONTH 20XX - MONTH 20XX
· Keep your bullet point descriptions at three lines or under. “Created nutrition and personal training plans for 30+ clients, helping clients lose 26 pounds on average.
· Write your job descriptions in the past tense, though you can write current experience in the present tense if you wish.

Executive Assistant
MONTH 20XX - MONTH 20XX
· Keep your bullet point descriptions at three lines or under. “Created nutrition and personal training plans for 30+ clients, helping clients lose 26 pounds on average.
· Write your job descriptions in the past tense, though you can write current experience in the present tense if you wish.
· Focus on your contributions, not your responsibilities. “Grew digital marketing ROI by 14%” is much better.
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SKILLS
· Communication
· Problem Solving
· Leadership
· Time Management
· Decision Making
· Creativity
· Analytical
· Team Oriented
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