
[bookmark: _Hlk132798351]Optimize your cover letter to get more job interviews

This free cover letter template will help you write an ATS-friendly cover letter. But how do you know what the hiring manager is looking for? What skills and experience should you include to show you’re the best candidate?

Jobscan’s cover letter checker helps you optimize your cover letter for each job listing so that your application is more attractive to recruiters and hiring managers.

An optimized cover letter leads to more responses, more interviews, and more offers for the jobs you really want.

“Honestly, it was like the floodgates opened. Within a week…I was absolutely flooded with contacts and people reaching out.” Kelly, South Carolina, Jobscan User

”It’s the greatest tool that I have seen when it comes to searching for jobs.” Mark Stark, Career Success Coach

“We’re seeing easily 30% or more increase in calls from recruiters when our students use Jobscan to tailor their resumes.” Jeffrey Stubbs, Director, Baylor University Career Center

It’s frustrating to apply for dozens of jobs and not get any interviews. Use Jobscan to optimize your resume, cover letter, and LinkedIn profile.

90% of Jobscan Premium users landed an interview.

Jobscan users have been hired by:
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Simple Cover Letter Template
Once you’ve filled out the template, check to see how well it matches the job description using the Jobscan Cover Letter Scanner. (Don’t forget to delete this when using)

[Date]

[Your name]
[Street Address
City, State, Zip]
(123)-456-7890
email@mail.com

[Recipient’s name]
[Title]
[Company name]
[Street Address
City, State, Zip]

Greeting
Start with a formal greeting, such as “Dear Mr./Ms. Last Name”. 
If you can’t find the name of the hiring manager, you can use “Dear Hiring Manager” or “To Whom it May Concern”.

First Paragraph 
Tell the reader of the letter which position you are applying for.
Example: “I am writing in response to the advertisement [where you saw the job advertise (LinkedIn, Indeed, social media, etc.)] for the [title of position]. Please see my attached resume for your review.”
Middle Paragraph(s)
Talk about your qualities and skills that would be helpful in that job.
This is the paragraph where you’re selling yourself to the company. If someone asked you the question, “Why should we hire you”, this paragraph would be your answer.
Example: “After many positive experiences [state experience relating to the position advertised], I am looking forward to earning a position with [name of company]. I am confident I am a good fit for this role because [state relevant hard and soft skills]. I greatly respect your mission of [state company mission] and feel your company’s values align closely with my own. [Give example of when you demonstrated company values.]”
Closing Paragraph
Wrap up the cover letter and let the person to whom you wrote the letter how they can reach you for an interview.
Example: “I am willing to start in any position immediately and am particularly excited to start work as a [position advertised]. I look forward to further discussing my potential with [name of company] and can be reached at [phone number or email address].” 

Thank You,
Your full name

image1.png
p
' & Microsoft amazon

°®
kbiagl NNSN 8 55 e




image2.png
4
' Jobscan




